
HOW TO WRITE AN ESSAY?  

➢ Follow the three-stage method: 
 

STAGE 1: BRAINSTORMING 

➔ Read the subject two or three times to make sure you 

understand it.  

➔ Write down all the words, expressions and ideas that 

come to your mind in relation to the topic. (You may draw 

a spider diagram to help you list your ideas.) 

➔ Enrich your vocabulary: try and see which words and 

expressions discovered in class can be useful for your 

essay and use dictionaries to find synonyms 

Example: What words can I use in order not to repeat 

“happy” ten times?  delighted, thrilled, overjoyed, over the moon, excited, enthusiastic, cheerful, 

joyful… 

 

STAGE 2: ORGANISE YOUR IDEAS 

➔ Think of a coherent plan for your essay or a logical order to your story. 

➔  Generally your essay should be composed of: 

- An introduction (paragraph 1) 

- A main part (The body) (itself divided into different paragraphs) 

- A conclusion (last paragraph) 

➔ Write what you plan to talk about in each paragraph. Here’s an example of outline for a spooky story: 
 

Paragraph 1: Introduction 
Brief description of setting (time and place)  old rambling house in the Irish countryside / at dusk 
+ Brief presentation of the main character  Gemma = an orphan / adventurous / inquisitive / dare-devil 

Paragraph 2: A terrible secret 
Gemma overhears a conversation at her grandma’s house and discovers that something terrible is about to 
happen/ She must warn her sister  Description of her feelings and reactions 

Paragraph 3: The fight with the vampire 
Gemma decides to head to her sister’s house but is stopped by a vampire. / Dialogue between the 2 + description 
of the fight 

Paragraph 4: The escape 
Description of the walk through the haunted forest / Gemma is helped by a nightingale 

Pargraph 5: Conclusion 
Gemma finds her sister just in time / the worst is avoided / all ends well 

 

STAGE 3: WRITE YOUR ESSAY 

➔ Make a rough draft first before writing it in neat: 

- Respect your plan, reuse vocabulary you have chosen and add link words 

- Proofread your essay: 

 check for spelling, grammar and punctuation mistakes 

 check that you have avoided repetitions by using synonyms 

 add punctuation and conjunctions where needed 

 

 

BODY 



ESSAY PRESENTATION 

I – General remarks 

➔ Write your name, class, date, and essay topic at the top of the page 

➔ Draw a box like this for the teacher to fill in: 

MARK 

 

 

COMMENTS 

➔ Skip a line between each paragraph 

➔ Do not write in the margin. 

➔ Use a blue pen. 

➔ If you decide to type your essay: 

- Use font size 12 and double-line spacing 

- Leave a normal margin (2,5 cm on each side) 

- “Justify” your text 

- Do not wait until the night before to print your essay! 

II – For essays written at home only: 

- Underline the new, difficult words that you used in your essay 

- Write them on a new page and write clear definitions for them (in English of course! Do not translate!) 

- Hand in your outline with your essay 

 

TO RECAP, YOUR ASSIGNMENT WILL CONSIST OF 3 PARTS: 

1- YOUR ESSAY 

2- YOUR OUTLINE (PLAN) 

3- YOUR DEFINITIONS 


